National Committee Coordinator:
Research Trac{< 7:raining & Crec.fentia/s
Network @ Training Energizer

IRBNet provides the research community with an unmatched set of secure, web-based collaboration tools to
support the design, management, review and oversight of research involving human subjects, animal models,

recombinant DNA, and more.

This Energizer covers how to track Training & Credentials (T&C) for
your research community. It will illustrate how to:

e Define your accepted T&C Types.

e Track T&C documentation as a part of the review
process.

e Review and Accept submitted T&C documents.

e Manage your training credentials for your entire
research community.

e Track upcoming credential expiration dates.

RESEARCH DATAWARE ﬂ © 2001 - 2015 Research Dataware. LLC

Innovation in Research Management All rights reserved.



Track Training &

Credentials
Training Energizer TraCk Training & Credentials IRBM

- The Track Training & Credentials (T&C) page is your homepage
for managing the documentation of your research community.

Track Training & Credentials
IRBNet allows you to track training records, certifications, resumes and other credentials for your researchers, committee

members and staff. You can also set up custom Documen ; s for each of your boards, and share
custom Types and Flags between boards in your Clustéf_ | Manage Types and Flags | rn More |

Submission Manager
Agendas and Minutes

— - — &{%Iick here to
racking Board: ro v ser Name: Configure and
C Track Training ) Only show: users with current projects active users User Organization: Mmanage traini ng
and Templates Types and Flags.
Nlanager Reverse Search: Only show users that do NOT have this. | SetDates as of Today | Clear Dateg
Document Type: | V] | clear| Effective Date: To
Status: |Pending Review v/ Expiration Date: To

v Access the Track

Training & Credentials [ Search | [ Clear ]
page via the Track

Training button.

4 40-00f0 b bl 50
| Show Roll-Up by User |

Manage Types and Flags |

No tracking information to display.

4 40-00f0 p bl 50



Track Training &
Credentials
Training Energizer Define Training Types [RBNet

- Construct the list of training and certification types for your
researchers to choose from, using Standard IRBNet Types as
well as your own Custom Types.

v IRBNet Standard
Types are also
available at the
top of the page.

System Types: Other

cHResame | v Active
r | Darkvellow V| Active

Custom Types: Metropolitan Institutional Review Board

g:l :se IRB Members and Alternate Members - Basic I el "l Active X
&T1.RBMenbemaMMemate Members - Refresher Dark Vei* - ‘E Aotie
i v' For each training type,
ey Mo Sosc e indicate if it will be
CITI 2. Medical Monitors - Refresher Course available to your
researchers or
o e committee members.
CITI 3. Principal or Asso. Investigators Biomedical Choose a Flag Color,
Fesonr o= Pofeahon Coee using a logical color
grouping.
it v' Decide if you will count
v Create new Custom Please enter the name of your new Type: credits for this training
Types here. [ Create] type.
v' Inactivate any Type
you will not be using.




[rack Training & Review T&C Documents from

redentials ] ) ) . .

Trammg Energizer within the Submission Detail page. [RBNet
- T&C tools are conveniently placed just below the New and

Revised Documents section, and provide a streamlined user
experience.

New and Revised Documents in this Package:
{Flag Documents for Review)

¥ Application Form 05/10/2011 04:48 PM

¥ Consent Form Consent Form.doc 05/10/2011 04:48 PM ]

¥ Protocol ASM881 C2439 Protocol.pdf 05/10/2011 04:48 PM j
There€are 3 Training & Credentials reco@ to this package. | View Linked Records @Project Team T@
* Browse the complete list of project documents, and access historical documents, on the Designer. >

is Package has been Signed By:

10/2011 16:50:59  Signed by Francis Chandry as Team Member
10/2011 16:49:54  Signed by Enrico Palazzo as Department Head
10/2011 16:49:27  Signed by John Researcher as Principal Investigator | v/ Click here to view the

Add decision letters and other board documents to this submission. Draft board current trammg status at
Committee Members and Administrators. Published board documents may be a glance for every project
Research Team. team member here.

Share this submission with Committee Members and Administrators.

v Any T&C documents
linked to this package
are found here.

This submission is currently shared with the following Committee Members and Administrators:

Halway, Ann Not Applicable Not Applicable
1 Committee Messages & Send Committee Mail to Members and Administrators.
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Credentials

Training Energizer

Manage Research Team Training

IRBNet

View the current status of each user’s T&C documents via
the Submission Detail page.

v Note: Institutions |e:
who have COI tools
can track COI
disclosures by
clicking on the
triangle icon.

NeroroTy

New a|
{Flag Dog

Form.doc

v" Each researcher

WhO h as access to Tracking status as of: 05/10/2011 | Show &y of Submission |
the project will be [l Ky rme
displayed. i B
v" Note: Francis eesarchor 1056 A B
A 4

Chandry is missing
a green Flag. * Browse the complete list of project documents, and acc

This Package has been Signed By:

05/10/2011 16:50:59
05/10/2011 16:49:54
05/10/2011 16:49:27

Signed by Francis Chandry as T
Signed by Enrico Palazzo as De
Signed by John Researcher as

C2439 Protocol.pdf

05/10/2011 04:48 PM

Click 011 04:48 PM :]
View Linked Records YiitRres: :]

There are 3 Training & Credentials recdrds linked to this package. <! View Linked Reco@de Project Team Tracking |

| View Training | Write
| View Training | Read

| View Training | Full

v' Colored flags will appear if
a user has an Accepted
document for that Type.

v" Hover over the Flag for
details.

Add decision letters and other board documents to this submission. Draft board documents may be viewed only by
Committee Members and Administrators. Published board documents may be viewed by both Committee Members and the
Research Team.

Share this submission with Committee Members and Administrators.

This submission is currently shared with the following Committee Members and Administrators:
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Credentials
é Training Energizer

IRBNet

By clicking the View Linked Records link, we can view all
documents linked to this package, and also access T&C
management tools.

Review Linked Documents

Review Details:

N |  on [ I Wi D IS plistion vt B

Click
Edlt/Accept

1 Chandry, Francis 29.1 CIT 3. Principal or Asso. 05/05/2011 05/04/2012 j I AT
Investigators Biomedical Research - -
Basic Course (_Edit/ Accept | Defer | Reject |
1 Palazzo, Enrico 27.1 CIT1 3. Principal or Asso. CITI Training Certification 117112010 11/10/2011  Accepted :] B | Submit |
Investigators Biomedical Research - { ;
Refresher Course | Edit/Accept | Defer | Reject |
1 Researcher, John 24.1 CITI 3. Principal or Asso. My CITI Training 04/25/2011  04/24/2012  Accepted j 51 o | Submit |

Investigators Biomedical Research -

Basic Course | Edit/Accept | Defer | Reject |

v' Details for each document include
to which user the document

pertains, along with relevant dates.

ntials records linked to this package.

| Show as of Submission |

v' Use these links to
make a decision for
any Pending Review

| View Linked Records

documents.

-—
Chandry, Francis A | Vi

Palazzo, Enrico é . | View Training | Read
Researcher, John A .

* Browse the complete list of project documents, and access historical documents, on the Designer.
This Package has been Signed By:

05/10/2011 16:50:59  Signed by Francis Chandry as Team Member

05/10/2011 16:49:54  Signed by Enrico Palazzo as Department Head

| View Training | Full




Track Training &
Credentials

Training Energizer

Edit and Accept Documents

IRBNet

If choosing to Accept a document, you may verify, edit if
necessary, and accept the correct information entered.

‘> w

=

A

Edit and Accept Record

Submission Manager

v Ensure the dates
and credit hours
(if applicable)
are correct.

Ane
e

Bac
Pro

Metropolitan Institutional Review Board

cord.

You are accepting this Training & Credentials record. You may edit the tracking information that your board associates with

Document:
Status:

Document Type: *

Designer

Package Signatures
Submit this Package
Send Project Mail
Reviews
Proj
S

A Description

Credits/Credit Hours (if applicable):

j Last Updated: 05/10/2011 04:39 PM
Pending Review  Status Date: 05/10/2011 04:39 PM

CIT1 3. Principal or Asso. Investigators Biomedical Research - Basic
Course

v

[CITI Training

L]

Effective Date: * |05/05/2011 E

Expiration Date:

Gz =

e T carce

* required fields

<

Track Training (1)
Forms and Templates
Library Manager

v' Click Save to
Accept the
document.
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Credentials
raining Energizer  Verify Current Training [RBNet

Having Accepted a T&C document, the updated status will
reflect on the Submission Detail page.

New and Re

v Note: You may always

view the training status at
time of submission, the - v For more detailed

current status, and at time information about
of committee decision. a specific user,
¥ Protocol ASMIB1 C2439 Protocol pdf click View 'I_'ralnlng
next to their name.

There are 3 Training & Credentials records‘inked to this package. | View Linked Records | Hide Project Team Tracking |
Tracking status as of: 05/10/2011 | Show as of Submission |

| View Training | Write

| View Training | Read

A& B

* Browse the complete list of project documents, and access historical documents, on the Designer.
This Package has been Signed By:

| View Training | Full

05/10/2011 16:50:59  Signed by Francis Chandry as Tea!

v .
05/10/2011 16:49:54  Signed by Enrico Palazzo as Depar Now that each user has the appropriate

05/10/2011 16:49:27  Signed by John Researcher as Pring Elr_aogése’s;ve can continue the review

Add decision letters and other board documents to this subnj v . .
Committee Members and Administrators. Published board dg Note: Francis Chandry now has

Research Team. validated training, as indicated by the
Share this submission with Committee Members and Adminl neWIY acce pted green Flag ’

This submission is currently shared with the following Committee Members and Administrators:
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Credentials
Training Energizer Manage Resea rCh Commur"ty IRBM

- The Track Training & Credentials page will allow you to
manage training requirements for your community.

Track Training & Credentials

IRBNet allows you to track training records, certifications, resumes and other credentials for your researchers, committee

members and staff. You can also set up custom Document Types and Tracking Flags for each of your boards, and share
custom Types and Flags between boards in your Cluster. | Manage Types and Flags | Learn More |

Submission Manager
Agendas and Minutes

Tracking Board: | Metro RB v/ User Name:
« Track Training (1) 1 Only show: users with current projects active users User Organization: st
Corme and Tempiates . v Using these icons you
brary ager Reverse Search: Only show users that do NOT have this. | SetDatesasofToday_ may view the document,
Document Type:| ‘Vl | Clear| Effective Date: view messages, message
Status: [Pending Review v] Expiration Date: |  the€ Researcher, delete the
v document, or accept the
v Just like the Submission [ Seach | [ Clear | document (More Options
Manager, the default view link).
will display all Pending T T-TorT 7 3T % ~

Review documents.

| Show Roll-Up by User |

Researcher, 33.1 IRB Training - My PRIM&R
John PRIM&R - Invest... Training

| More Options ¥ |

4 4 1-10f1 p bl 50
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Trainmg Energizer Manage Individual Users IRBmt

By clicking on a user’s name, you can view every document
associated with them.

Track Training & Credentials

IRBNet allows you to track training records, certifications, resumes and other credentials for your researchers, committee
members and staff. You can also set up custom Document Types and Tracking Flags for each of your boards, and share
custom Types and Flags between boards in your Cluster. | Manage Types and Flags | Learn More |

Tracking Board: | Metro RB v User Name:

Only show: users with current projects active users User Organization: | Metropolitan University ("_]
Reverse Search: Only show users that do NOT have this. | SetDates as of Today | Clear Dates | (blank date = no limit)
Document Type: | | |Clear| Effective Date: o To q\

v’ By accessing the User
Status: |Accepted v Expiration Date: Prdfile, you
upload T&C documents
[Seach | [ Clear ] on behalf of this user.

4 4 1-3013 p bl 50 &

| Manage Types and Flags | | Show Tracking Records |

hvmmnmeh gi{;g%:" J x| :
Basic Course ' : | Edt/Accept | Defer | Reject |

CV/Resume Resume 08/20/2010 05/10/2011  Accepted _] W B4 | Submi |
04:39 PM
| Edit/Accept | Defer | Reject |
IRB Training - PRIM3R - Investigator PRIM&R Training 15  12/082010 12/07/2011  05/10/2011  Accepted _J B | Submit |
101 04:40 PM

| Edit/Accept | Defer | Reject |
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Credentials
Training Energizer Manage Active T&C Documents [RBMNet

- Use the provided search tools to view all users with an active
training document.

. . . _ | v Search by
v This link will automatically fill Track Trainin{  -ommittee
in the appropriate dates to certifications, resumes and other credentials for yourrel  members or
— i i om Document Types and Tracking Flags for each of yc
Submission Ma.l : allow sea rChmg for Active Four Cluster. | Manage Types and Flags | Learn More | resea I’:Chel‘S by
Agendas and Minut] ~documents. selecting the User
Tracking Board: | Metro RB : v User Name:A Organization
Track Training Only show: users with current projects activehugers User Organization: |—Metropolitan University ‘y;[
Forms and Templates A
Libra age Reverse Search: Only show users that do NOT have this. es | (blank date = no limit)
Document Type:| V| | Clear| Effective Date: To
Status: |Accepted v Expiration Date: To @

4 41-30f3 p bl 50 &

how Tracking Records

| Manage Types and Flags |

B >
Chandry, Francis

Palazzo, Enrico

Researcher, John

I —

NOTE: An active Training Document means: P
- Status = Accepted Toggle between the

. Effective Date = AS OF today iﬂdiVidual rﬁcords, or
- Expiration Date = AFTER today the user roll-up.
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Training Energizer Manage EXpiring T&C Documents IRBM

Using the search tools, you can search for any document with
an upcoming expiration date.

Search Examples:

v’ Set the Expiration Date to

IRBNet allows you to track training records, certifications, resumes and tod ay to locate all Acce pted

members and staff. You can also set up custom Document Types and documents which have
custom Types and Flags between boards in your Cluster. | Manage Typ )
expired.

v ul ¥ Set it 60 days from today to
view all Accepted documents
Only show: users with current projects active users User Orﬂ Wlth upcoming expirations

Submission Manager
Agendas and Minutes

Tracking Board: | Metro IRB

Track Training
Forms and Templates
Library Manage Reverse Search: Only show users that do NOT have this. | SetDates as of Today | Clear Dates | (blank date = no limit)

Document Type: | | |Clear| Effective Date: To v

Status: |Accepted v/ Expiration Date: To 07/10/2011

4 41-20f2 p Pl 50
| Show Roll-Up by User |

| Manage Types and Flags |

Iy, 311 RB Training - PRIM&R 15 050172010 05022011 Accepted | i &4 X
Francis PRIM&R - Invest...  Training : )
| More Options ¥ |

Pzl v A red Expiration Date means | %1010 0sfs2011 Accepted )t X
the document has expired. | More Options ¥ |

v" Yellow highlighting means 4 €1-202 p M |20 ~
the document will expire
within the next 60 days.
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.

If you have any further
questions please contact the
IRBNet Support Desk at
support@irbnet.org

RESEARCH DATAWARE ,/}‘ ©2001 2015 Research Dataware. LLC
Innovation in Research Management All rights reserved.
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