Sharing Staff on Project in IRBNet
1) go to gov.irbnet.org
2) Click My Projects (menu on left)
3) Select your project by clicking on the title (in blue type). 

4) Click Share this Project (on left) or Shared link (see black arrows figure 1).
5) Click on Share to share with local staff. If multisite, click on Multisite (see figure 2).
Note: You can change level of access of persons, by clicking on their name.

6) On the next screen click Select Organization (see figure 3).
7) Search for User - Type in first few letters of last name and click Search 
8) Select the desired level of Permission Access and click Save (see figure 4). (Different levels of access are explained on that next screen).
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Project Overview

Research Institution VA Tennessee Valley Healthcare System (TVHS), Nashwile, TN
Title

Principal Investigator
Status Approved
Lock Status @ Locked

The documents for this project can be accessed from the Designer.

Subrritted to:

TVHS Research & Development Committee 09/27/2008 Approved 10/23/2008. Review details. | View Workspace |
TVHS Research Safety Subcommittee 09/04/2007 Exempt 10/01/2007. Review details. | View Workspace |

TVHS Institutional Review Board 05/10/2011 Approved 06/22/2011. Review details. | View Workspace |

Shared with the following IRBNet users

VA Tennessee Valley Healthcare System (TVHS), Nashwile, TN
VA Tennessee Valley Healthcare System (TVHS), Nashwile, TN
VA Tennessee Valley Healthcare System (TVHS), Nashile, TN
VA Tennessee Valley Healthcare System (TVHS), Nashville, TN





Figure 2
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5 Messages & Alerts

Share Project

You may share this project with other Researchers, Committee Members, Administrators and Sponsors. You may also
send a complete copy of this project to a Principal Investigator at another site f this is a multi-site project. You may also
transfer ownership of this project to another indvidual

o Share: Use this option if you wish to share your project with other Reseatchers, Committee Mernbers,
Administrators or Spansors at your own institution or any other institution. For example, you may wish to share this
project with other mernbers of your research team o that you may collaborate in the design and development of the
project, or with a selected Committee Member o Administrator to solcit feedback prior to subrmitting your project for
teview. You may provide any indiidual with Full, Write or Read access.

o Multi-site: Use this option only if your project is a multi-site project and you wish to send a complete and
independent copy of this project to a Principal Investigator at another site. The lacal Principal Investigator will be able
to abtain project documents from the lead site and may modify their copy of these documents (such as consent
forms) to meet the requirernents of their lacal Board. You will be able to manitor the progress of this project at every
local site. The other local Principal Investigators will also be able to monitor the progress of this project at every lacal
site (including your own).

o Transfer: Transfer your ownership of this project to another user. In doing 5o you willrefinquish all access to this
project and the designated user will be granted Full access.




Figure 3
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1. Select an organization to display a list of IRBNet users at that organization.
2. Specily the access that you wish to grant each user at that organization
3. Save your changes

Search for an Organization | |

Organization types to
display

Reseatch Institutions [ Boards [] Sponsors [ Display

Vaceine Trial Center, Bangkok 10400, Thailand
Vaceine Trial Centre, Mahidol University, bangkok, GA
Valdosta State University, Valdosta, GA

VAMC Bedford, Bedford, MA

Vanderbilt University, Nashville, TN

VEHICLE RECOVERY, F.ERANCH, GA

[Vertos Medical, Inc., Aliso Viejo, CA
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Figure 4
[image: image4.png]signature. This would typically include advisors, department heads, and other individuals who are required to sign off
on the project documentation prior to subrmission but do not otherwise have a day-to-day role on the project

Read: Users that are granted "Read” access can view project documentation, collaborate with other users and add
their signature, but may not edit project documents or perform any other administrative functions

Write: Users that are granted "Wiite" access can view and edit project documents, collaborate with other users and
add their signature, but may not grant access to other users, subrit packages for review or perform any other
adrministative functions.

Full: Users that are granted "Full’ access can perform all functions without restriction. This includes editing project
docurnents, sharing the project with other users, subrmitting document packages for review and deleting docunent

packages. Only Project Owners with day-to-day responsibilty for the project should be granted Full access. Users
with Full access willreceive automatic email copies of all project notifications and alerts that are sent to the Project
Owners

Searchforatsor| |[TSsen]

IRBNet User Permission Access
Richards, Reseacher O Ful O write O Read  © No Access

One User found,

Each user will be autoratically notified that they have been granted access to this project. You may also specify additional
comments to be included in this notification

Your Comments

Save Cancel




