CREATING AN IACUC RESPONSE PACKAGE IN VAIRRS/IRBNET

You will find the board document from the IACUC Committee Review under the “Reviews” tab (L side menu option).  If modifications are required to secure approval, you will need to create a response package for the Committee. 

Templates are found in IRBNet under Forms and Templates (L side menu) and the specific library is noted in the tables below. 

1. [bookmark: _Hlk97806847][bookmark: _Hlk91148386]From your “My Projects” list, click on the blue writing of the project title.  
1. Then from the L side menu, click “Create a New Package.”  This will take you to the Designer page.  Add a package note in the “yellow sticky note” at the top of the page to describe the package. 
1. Upload documents as listed in the table below: 

Remember that any Revised documents should be uploaded by clicking the pencil icon on the R side of the line with the earlier document in the “Documents from Previous Packages that you can Revise” table.  (Just a tip:  If you delete the current description field before you upload and leave it blank, it will import your new description automatically when you upload the new document.)

	Required Documents for IACUC Response  

	Response Letter 
	Include an itemized response to the RMSA (Requires Modifications to Secure Approval) Letter from the IACUC:  Include each comment(s) from the Committee as well as the PI’s response to each item.  Response document template found in Forms and Templates; WSMMVH IACUC – Documents for Researchers

	Affected Document(s) 
	Highlighted and clean version of each document that requires modification 


[bookmark: _Hlk97214480]

1. After you have all documents uploaded, PI will sign this package (L side menu) 
1. Finally, click submit this package (L side menu) to WSMMVH Research Admin.   You can call this submission “Response/Follow-Up” 









April 2022

